Sample Letter Requesting Sponsorship
Letterhead
Date

Name

Address
City, State Zip

Dear ____________:

I am writing to see if you and (name of company) would be interested in sponsoring a presentation for the members of the (name of organization). We would like to invite David Humes, a productivity expert, to present a program on (topic(s)).

The program would be (program title). Engaging in accelerated learning, the participants will leave with techniques and skills for improved efficiency in (Time Management; Microsoft Outlook; Adobe Photoshop; etc.). 

The program would be held on (date) at (location). Your generous sponsorship would be highlighted in announcements to our members, during the introduction at the event itself, and in an article about the workshop to be published in our newsletter afterwards. You and any other representatives of (name of company) would be most welcome to attend so that we could thank you personally for your support.

The estimated audience of _________ members (or employees) would benefit tremendously from your generosity. The cost to sponsor the educational program would be $__________. I would be most appreciative of a telephone call to let me know of your interest.

My telephone number is (__________). I look forward to hearing from you. Thank you for considering this request.

Sincerely yours,

http://DavidHumes.com/

